How to Reduce PDF Document File Size for the UConn Scholar Employee Portal
On your copier/scanner/printer

Before scanning your document, go to the home screen on the copy machine. Click on Advanced
Settings. Click on Resolution. Change the dpi to a lower number like 200 dpi. This will create a lower
quality image but a much smaller file size that can be uploaded to the ISSS portal.

In Adobe Acrobat Pro 2017 (Not the Adobe DC Reader)

Open the pdf you need to reduce in Adobe Acrobat Pro 2017.
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Size. The purpose of the J-1 Exchange Visitor Program is to implement the Mutual Educational and Cultural Exchange Act
(Fulbright-Hayes Act) of 1961. This Act seeks to increase mutual understanding between the people of the United
States and the people of other countries by means of educational and cultural exchange and to promote
international cooperation for educational and cultural advancement between the United States and other countries.

To this end, the U.S. Department of State expects hosting institutions to provide exchange visitors with an
environment and activities to facilitate such cooperation, and ensure the well-being of the exchange visitors during
their stay (22 C.F.R. Part 62).




Select OK in the Reduce File Size pop up
window. Reduce File Size

Acrobat Version Compatibility:

Make compatible with:

Setting compatibility to later versions of Adobe
@ Acrobat will allow greater reduction in file size.
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Other Options

Work with UConn ITS to learn how to reduce the size of your pdf viewer if not using Adobe Acrobat
Pro 2017.

Contact CBS or Copy/Scanner vendor to learn how to adjust the resolution on your copier to make the
file size smaller.



